RATLOU LOCAL MUNICIPALITY

Postal Address
Private Bag X 209
Madibogo

Tel: 018 330 7000 p-

Fax: 018 330 7047
www.ratlou.gov.za

Email: collen@ratlou.gov.za Contact No. 018 330 7000/076 394 7776
REQUEST FOR FORMAL WRITTEN PRICE QUOTATIONS

Prospective service providers are hereby requested to submit formal written
price quotation as per attached specification.

DESCRIPTION : SUPPLY AND DELIVERY OF STATIONERY
TENDER NO : NW381/BTO/18-03/2024/2025

DATE PUBLISHED : 20 MARCH 2025

BRIEFING SESSION :N/A

CLOSING DATE : 28 MARCH 2025

TIME : 1THOOa.m

SUBMISSION ADDRESS : RATLOU LOCAL MUNICIPAL OFFICES

SETLAGOLE VILLAGE
TENDER BOX (GENERALLY OPENED 24 HOURS
AND 7 DAYS PER WEEK)

The following documents should be submitted with your quotation:

< Tax Clearance Certificate/ Tax Compliance Status Pin in line with the

latest tax reforms

Proof of Business registration on Central Supplier Database

Cerfified copy of BBBEE Certificate/ Original

Recent statement as proof of payment of municipal services (rates,

taxes, water, etc.) for both the company and all the directors of the

company;

% Recognisable proof of company addresses or lease agreement
whichever applies obtainable from your local municipality, tribal office
or landlord.

% Proof of residence of all directors as they appear on the company
registration certificate obtainable from your local municipality or tribal
authority
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NB No copies of certified copies will be accepted.
All certified copies should not be more than three months from the date of
the advertisement.

The following conditions will apply:
e Price(s) quoted must be valid for a period of 45 days from date of
your offer.
e Price(s) guoted must be inclusive of VAT [if registered). /{. \[\/\'
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e Quotation should be submitted with MBD 1, 4, 6.1 as attached, 7.2,
8 and 9 obtainable from Office #45 at the Municipal Offices or from

the municipal website.

« The price quotaiion is expected 1o be within a threshold of R30 000

and R300 000 including VAT

« 80/20 Preferential Points System will apply. (80 points for Price & 20

points for Specific goals)

« Bids will be evaluated on Returnable documents, Functionality and
Price and Preferential points Phases.

N.B Failure to comply with these conditions may invalidate your offer.

SPECIFICATIONS
DESCRIPTION EACH QUANTITY
BLACK PENS BOX i5
RED PENS BOX 5
HIGHLIGHTERS EACH 50
CLUE STICKS EACH 30
PERMANENT MARKER EACH 20
MEMORY STICKS 32G EACH 50
PENCIL EACH 30
PENCIL ERASER EACH 20
STAPLES 26/6 BOX 20
STAPLES 23 (8-20mm) BOX 10
PACKAGING TAPE - 48MM X 100M - CLEAR ECH 50
GIANT PUNCHER 50cm(L) x 50cm(W) x 50cm(H) | EACH 15
ARCH LEVER FILE EACH 200
PAPER CLIPS ( BIG ) BOX 20
STICKY NOTES PACKET 30
CALCULATORS LARGE CALCULATOR DESKTOP 12- EACH 20
DIGIT
SIGN HERE FLAGS(Must be written sign here) PACKET 30
CORRECTION PEN EACH 20
SCISSORS 210MM EACH 50
STAPLE REMOVER EACH 25
STAPLE REMOVE HEAVY DUTY EACH 10
RULER EACH 30
HEAVY DUTY 160 SHEET METAL STAPLER EACH 10
NOTICE BOARD: 100-PACK PUSH PINS: CLEAR PACKET 3
PLASTIC HEAD, STEEL POINT,
A4 CLIPROARD 350X250MM EACH 5
LETTER TRAY 3 TIER EACH 5
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FUNCTIONALITY

Confirmation Letters of similar Work Conducted — (Confirmation letter should

be in a letter head of your previous client)

5 Confirmation letters or more
3 Confirmation letters

2 Confirmation letter

1 Confirmation letter

No Confirmation letters

(40)

40
30
20
10

0

Ability to deliver within specified time frame - (Commitment letter

should be in the letter head of the bidder)

Delivery within 07 days
Delivery within 14 days
Delivery within 21 days
More than 30 days

LOCALITY -

within Raflou

Within Ngaka Modir Molema
wWithin North West Province
Outside the Province

40

40
30
10
00

20

20
15
10
00

NB: Bidders who obtain less than 70% on functionality will be regarded as non-

responsive and will not be evaluated further.

MEMBERS OF THE SPECIFICATION COMMITTEE

NAME & SURNAME DESIGNATION S]GNATUI};,}
T. Matihoko Chairperson 4 /4

P —alllss
. Lekoto Member A\&S
C. Tjale Requesting Department @

Approved / W

B

e oiegies g0 be gofoote!

M

LOYD LEOKO

Municipal Manager

s ]
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RATLOU LOCAL MUNICIPALITY

MBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022
This preference form must form part of all tenders invited. It contains general
information and serves as a claim form for preference points for specific goals.

NB: BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL  CONDITIONS, DEFINITIONS  AND DIRECTIVES
APPLICABLE IN RESPECT OF THE TENDER AND PREFERENTIAL
PROCUREMENT REGULATIONS, 2022

1. GENERAL CONDITIONS
1.1 The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000
000 (all applicable taxes included); and

1.2

a) The applicable preference point system for this tender is the 80/20
preference point system.

b) The 80/20 preference point system will be applicable in this tender. The
lowest/ highest acceptable tender will be used to determine the accurate
system once tenders are received.

1.3 Points for this tender (even in the case of a tender for income-generating
contracts) shall be awarded for:

(a) Price; and

(b) Specific Goals.

The maximum points for this tender are allocated as follows:

PRICE
SPECIFIC GOALS
Total points for Price and SPECIFIC GOALS

1.4 Failure on the part of a tenderer to submit proof or documentation required in
terms of this tender to claim points for specific goals with the tender, will be
interpreted to mean that preference points for specific goals are not claimed.
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1.5 The organ of state reserves the right to require of a tenderer, either before a
tender is adjudicated or at any time subsequently, to substantiate any claim in
regard to preferences, in any manner required by the organ of state.

2. DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price
quotations, competitive tendering process or any other method envisaged in
legislation;

(b) “price” means an amount of money tendered for goods or services,
and includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand,
calculated at the time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts™ means a written offer in the form
determined by an organ of state in response to an invitation for the origination
of income-generating contracts through any method envisaged in legislation
that will result in a legal agreement between the organ of state and a third
party that produces revenue for the organ of state, and includes, but is not
limited to, leasing and disposal of assets and concession contracts, excluding
direct sales and disposal of assets through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000
(Act No. 5 of 2000).

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

3.1. POINTS AWARDED FOR PRICE
3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—Pmi
Ps:80(1——ﬂ‘—) or Ps=90(1—
Pmin
Pit—Pmin )
Pmin
Where
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

4, POINTS AWARDED FOR SPECIFIC GOALS

41. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential
Procurement Regulations, preference points must be awarded for specific
goals stated in the tender. For the purposes of this tender the tenderer will be
allocated poinis based on the goals stated in table 1 below as may be
supported by proof/ documentation stated in the conditions of this tender:

4.2. In cases where organs of state intend to use Regulation 3(2) of the
Regulations, which states that, if it is unclear whether the 80/20 or 90/10
preference point system applies, an organ of state must, in the fender
documents, stipulate in the case of—
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(a) an invitation for tender for income-generating contracts, that either
the 80/20 or 90/10 preference point system will apply and that the
highest acceptable tender will be used to determine the applicable
preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10
preference point system will apply and that the lowest acceptable
tender will be used to determine the applicable preference point
system, )

then the organ of state must indicate the points allocated for specific goals for
both the 90/10 and 80/20 preference point system.

Table 1: Specific goals for the tender and points claimed are indicated per the
table below.

(Note to tenderers: The tenderer must indicate how they claim points for each
preference point system.)

Ratlou Local 5 Proof of resident from the
Municipality Municipality or Traditional
Juridiction of a Council (not older than
Bidder three month from closing
date) of a Bidder
Black Owned 10 ID Copies, CSD Report,
Business Original/Certified copy of
BBBEE
50% or more 2 Dissability Verificattion
owned Letter, CSD Report, ID
Dissability Copy
Business
50% or more 2 ID Copies, CSD Report
owned Youth
Business
50% or more 1 ID Copies, CSD Report
owned Women
Business
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DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of
o101 97=1)Y7471 1 11 g
4.4, Company registration number:

4.5. TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation
Public Company
Personal Liability Company
(Pty) Limited
Non-Profit Company
State Owned Company
[TICK APPLICABLE BOX]

4.6. I, the undersigned, who is duly authorised to do so on behalf of the
company/firm, certify that the points claimed, based on the specific goals as
advised in the tender, qualifies the company/ firm for the preference(s)
shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General
Conditions as indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as
shown in paragraphs 1.4 and 4.2, the contractor may be required to
furnish documentary proof to the satisfaction of the organ of state that
the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis
or any of the conditions of contract have not been fulfilled, the organ of
state may, in addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or
suffered as a result of that person’s conduct;

(c) cancel the confract and claim any damages which it has
suffered as a result of having to make less favourable
arrangements due to such cancellation;

{d) recommend that the tenderer or contractor, its
shareholders and directors, or only the shareholders and
directors who acted on a fraudulent basis, be restricted
from obtaining business from any organ of state for a
period not exceeding 10 years, after the audi alteram
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partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution, if deemed
necessary.

SURNAME AND NAME: ...t carimn s sna s as

DATE:  eetteieereesieeeeresrserni e
ADDRESS: crrreeccitresrereaene s s
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